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U5, Depariment of State
Office of Civit Rights (S/OCR)
NOTICE OF RIGHTS AND RESPONSIBILITIES

Dats fmm-gchyyyy) o U8.05.2010 B
Too Aggrieved . e Marvin E, Greea o
From:  EEG Counselor - Kendi B, Williams

vy

In regards to the EEO matter that you brought 1o ity altarton, and to the axtent the issues relats to allegod discremingtony acions by .5,
Depatmant of State employees, | am raguired o advise you of your nghts and responsibiities, They are:

& Anonymity

You have the #ight 1o remain anormmous durirg the EEQ counseling process. | will diveige vour raeme W otvars ondy i you suthorize me to
€0 80. You shouid know, howover, that it My b vary difficult to maolve your lesuss formatly i vou choose 1o rermain ANINYNOUS
Pisase chagk one:

D want 1o remain anorymous dusing coungeling.

&3 I ko nat wan! to remain ararymous during soungsling,

b Ropreserdastion

You have the fight 10 2 repmsentsfive during e EEO complaint process, Including EEQ counseding. You may select QYONS 10 TECTER0n
you, including a current Depariment of State SMployee as lang as hus/her official position wouk! ran present & confiiot o ingrest Wit
his/he dubies as your raprasantative. | cannot Ferve a8 your 1spcesentalive. Plsase chack the Dok next 1 your election belas:

J | hewe a representative. My raprasemtative will be:

(Plesss indicars) | Atomey [ Inon-atomay

:X} 100 not have a repemsentative at this time:.
Lurwterstand | may seioct 4 represertative at any stage of the BEG progess and that | rmust provide SIOCH 2 sigred
and completed Dasigration of Heprasentative Form before SOCH wil distuss anything having 1o do with my case
Wi My reprssantative.

¢ Adtseoative Dispute Resokition (ADR)

Dusing the informal stage, your claim{i) may be addresssd through the agency's Misrnative Dispute Rusclution (ADF) prograrm: or BEG
coursaling, ¥ you elect 1o participate in e ADR Progras as a voluniaty means 1o eeschve your disputs, e Office of Civil Flighas wall
araege for the appropdiate manegement afficials 1o ngage in the dispute resolution process. i you elect to address your claimis] through
thie ADR program, the counseling period witl be sdendes 4 o, but not more than, 90 {ninety) calendar days. Claction o participatis in
the ADR program must b In weiting,

Qnee 1 raceiva your signed ADF Blsction Farm, t wil gathar ancugh information on your basis{es) and issuals) to assist the ageony in
makirg # procedural decision on whather or ot your casa is appropeiate for ADR. You will be noitisd In wiiting of SIOCR's ducision sither
Bpproving o disappToving vour casa for ADE gt Quving you Turther prooedural rigis,
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ADR {Continuod}

# your case i3 prosessed theough ADR but g resoiution is not mached, SA00R wilf issue vou 8 Notice of Fight 1o Fie a Discriminaion
Comgplaint. # you elect the ADF prcess and the Procass has not reached a conclusion within 80 {ninaty) calendar days, SOCH w
insue you a Notice of Right o File o Qwﬂmmmmmrtm‘ You will also have an oppodonity B etect ADH in the
foreai stage of the process.

NOTE- The following cases ars considersed inappropriate for ADR: cases brought by apphicants or CONMPACLOR; Casas involing security.
(HG, of disciplirs mglers; cases whare sigrificart government policies would require statutory and procedarsd development: class
complagirds: and cazes invehdng workpiace violence, sexus! harassment, and sthar complairds dealing with sensitve issuss.

Contractors

! must advise you tha? while ! will provide You counseling on your complaint, should) yoar compiaint not resoive and you seak 1o fite g
formal complaint, uitimately you My 6ot hive & Mgt o refied trough e Depatment's £E0 compiaint grocese. SAOCH will review your
complaint 4o tetenring whether you have the fight to fiie & fornal complaint of discrimination wih Ml offite. For this reason, you shicuid
immediately seek to pursue any oiher avenues of raeiress 1o which you may be anfitied.

Megotiated Grievance Process

¥yl are in a bargaining s, you mey have the fight 1o file 8 grievance on this rattar throegh a union regofiated grievance proomdurs
that aceapts issues of discrimination, Fowaver, you may not fle both gn EEO cotdaint and a grievance o the same matter. Whichever
you fiks fiest o dormal EEO compain or step 1 of a grisvarce) will be considersd your election to proceed in that forurm ang wit preciuts
you from pursulng your issuels) In the ofther farum.

* Departments Civil Seevice Grsvance Process - Chi Service Empioyees may file a grisvanca theough the Department's Civil
Service griavarce pracess, Comact HRIG {202 261-8119 ragarding tis process,

* Depanment's Foreign Service Griwvance Process - Foreign Servics Employess may file 4 grievance theough the Departmaent's
Foreign Service grievance process. Cortact HIVG at (202) 281-8110 regarding this process,

HMerit Systoms Protection Bosrd (MSPB)

i you sew disputing & mettor thet can be appedied to the MSPE, you may e an EEO compdaing or an MEPE appeal, but ot both
Whichevar you fils st (o formal EEO complaint or an MEPS appeal} will be considensd an seciion 10 procesd in that forum Infarmation
on ling an MEPB appesl can be tound at it s pb . govihowtoanpeal mi,

Notice of Right to File (NRE)

Within 30 (ihirty) calencer deys of your first cootack with an E£0 Courssior, vou have the £ght w0 woeive & wiitlen notice rrnating
teunseling and informing you of the Aght to fle a formal compaaint {unless the ime period has besn axtonded by your prios widten
consend). You also have the aght, at the congtusion of Counseing, 1o file a formal compiaint within 18 {fiftaen) colendyr days of your
receqst from me of the veritian Noticg of Hlight 10 Fila 8 Discrirdnaton Cormplainn. i you choose 1o fie a Sormx comphalnt, it must be sent
diractly 1 SROCH. As e EEOQ Counselor, | am not authadizad o socept s fommal complaint on betist of SOCR, # you are alleging
discrimination against another agency, you? oomplaint st be forarded direetly % that agency n sccrdance with s ostatilished
procadires.

EEQ Counsalor's Repost
Bhouid you file & formal comgptait SO with provige you with 3 copy of the EEQ Couraelors Repost pursoant t 28 CE R 1614,

Age Complaint

if you aliege age discriesination, you have the right to Hlo a lawsull in Feders! District Count withowt first Hlivgy & formed EEC sompiaint. Your
awrsult must be filed within 160 calendar days of the date of the allaged discriminatory sct. However, vou must first oty the Eoual
Employrnent Qoportunity Commiasion (EEOQCY, BEOC One Molds Station, 131 M Straet, NE Fourth Floar, Sulte GEK0S Washington, DO
205070100, of your intent t: bein Etbiga'}tnqn in Fedarat Distriot Coun af keast 30 {thirty} calendar days in atvance of the fiting of vour
sl PR {;{i €A i} % { formn, f ey i {{ CEE S i

Equal Pay Complaint

i you are complaining about sex-based wane discrimination (being paid juss thar o person of the opposite sex, aver though you are
Going eauat work), you may file a formal EEO complaim, andior & tawisult in Fedaral District Cout, pursuant fo the Eouml Pay Act.
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Requast for FAD or Hearing After 180 Calendar Days From Filing Formal Complsint

# vou file a formad EEC complaint with S0OCH and it B Bo0BptRC for funher processing, you have the fght 1 raguast an memediate Finad
Agency Decision rom the Depariment, of & hearing bafore an Administrative Judge at the EEQC, after 180 calendsr days fom the date
yous Riad your Srral complaint, or after complelion of the investigation, whichever comes firss

Filing in U.8. District Court 180 Days After Filing a Formal Complaint

Except for comphaints of age discrmingtion, ¥ou have thw right to fle a lawsuit in Fadersl District Count at any fime after 180 calendar doys
have past since g & o compigint or within 90 {ninety} calendar days after receit of 3 Final Agenay Dacision from the Department,
You rnay mise apoeal a Faosl Agency Decision o the EEOC within 30 {thirty} calender daye of recaipt of tho Davision. ¥ you rhooss 1o
appeal a Final Agancy Dacision to the EEOC, you have the right to fle & lawsut in Feteral istrict Courst ot any time after 180 calendar
days from e filing of suck an appest of withi 80 {ninety] calendar days after raceiving 8 dacision bom the BEOD.

Class Action Compiain

1 s Dabiava that other individuals simifarly sinmtad to you hava sufiersd from the same king of decrmination, WAL gy have the right to
file @ ciass aolion complaint. A ciass astion complaint must allege that you have baan inthvidually harmed by 7 Dapartment pemonnel
aragement palicy ar practica hat has simdlary harmod numerous other class mambag. You must a950 allege thal there are questions rf
tact thist are corman Jo and typical of e issues of the cfass, and that you or your epresetative wil fairy and adegquataly protect the
irterest of the class, The FEOC also requites that a qualifiec attormey represeat & class agent

Couperation During Processing of Compiaint

You have the rasponstbility 10 ceoperats with the Departrvient during the processing of your comglaint, T his inchudes keaping the
Department informed of your ourrent address, chalrving sy registered, axpress, or centified mail sard to yous, and cooperating with any
mvesligator assigped & your corplaint. i you sverituadly fie an appesl with the EEOC mganding yoor complaing, YOU RS 9808 coplas of
vour appes! papers o tha Department's Otfios of Ol Rigits.

Back Pay and Demages

H your complaint invetves back pay, you have a duty to mitigats Sarages by sctivedy sseking ardior rsmining smployment. e
SEGS OF amourts which could o earmed by a complginart with reasorahie tifigercs gereralty rusd He deducted Som back pay

Caonsolidation of Complaints

¥ yous have fled two o more camplaints. the sgency may consolidate them afler appropriste rotive 10 you if you have Aol atrgady sincied
& henring Dafore this EEOC. When s compiaint has been consolidaterd with poe or more eardiar complaings, the agency shall complste its
investigation within 180 days alter the fiing of the last SOMPIBING or 360 days after tha liling of the first compizing in adkdition, the
Adssmistrative Judpe may oorsolidate mulipie comgplaints ol tha £E0 hearing stage.

lssuesn Filet in Formal Complaim

You must fienit arw formed EEC complaint you may filg o those matters you discussed with me, or to fie or reigted maters {that is, matters
wehich are Girgctly related 1o those matters or which are urtistokably derived Fom those mattars discussad with ol To protect your
rights, disuse all iSsuos wit mﬁm!umwumafbm%ammim 7. ; ({~c¢z_i ¢ e }:\m@

% B}*‘,. -'m‘-'
ditetedt o mals /oplT Tero VR S

Amending Previously Filed Complaint

Adiitionaity, 8 you fe & formal somplalin and wigh 3 amend a previnusly bled complahyt, only matters that are ke or related o the
insue{s) i the perkling complaint may be songidered. In order o add new EIEE OF NBW Svickrnice 0 your Draviousty Fled complaint, you
st sebimit & written request to the Office of Civit Righte. 1 your ietiar, pheasn provide the foliowing informabon: {a) indicate the case
aumber of your previous complaint, i) desorbe the new issus(s)incisent(s); (0} indicats the dates! of e new ssus{sifincident(s):
feovivte Fu namads) of thes managemant oficialls) invoived is the spus{slincidant!s),

Hejecton of Agency Glfer of Full Betief

i you resect sir agercy ofier of resnlhution mads pursuant 1o 26 C.F B § 1814.108(ch, it may result in the miation of the Agercy's payrer
ol atomay tees or costs.

é‘,_f.é.
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I 0 you wigh 1 souss your
TRIATTENG yous Bsusis) or
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‘. ¢E /Méé""‘“\ 8 f/é‘/w/a

nghts and meponsitilities fudher. pleass v e, 1 you hiave any questions o need addiiona! inforration
the EED process. plesse contact me a1t B4} A5 - (L4

ALY QUASTIONS OF CONDRINS regardiog the counseling of yo
SOCR_airect @ state gov o telephone at {202} 879205,

oF Williams 2@ Shte sypv

ur case shoukd be dirocted to e intake ano Hesciulion Saction Chiet, wa sl a2

‘E«Iﬁgmm7‘ EEC Courselor

Db {mrr-cd-wyyy)
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Signatura - Apgreved - Date (mm-de-yyyy)
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